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OUR REWARD PRACTICES/ 

JOB DESCRIPTION: 

KMPF Uni Connect Hub Development Manager for 

Schools 
 

Generic role title: Development Manager  

Job family: Administration, Professional & Managerial 

Reference number: ACD-075-20 

Grade: Grade 7 

Salary Scale: £34,804 to £40,322 per annum pro rata 

Contract: 
Fixed term to 31/07/2021 
Full time 

School/Department: Partnership Development Office 

Location: University of Kent, multi campus 

Line manager:1 
KMPF Uni Connect Hub Manager or their 
nominee 

Immediate line reports: 
KMPF Uni Connect Hub Schools Support 
Officer 

Anticipated start date: 01 August 2020 

Job purpose 

The Kent and Medway Progression Federation (KMPF) Uni Connect Hub Development 

Manager for Schools will be responsible for the operational support, delivery, monitoring 

and evaluation of the Partnership’s offer to schools across Kent and Medway. The project 

is initially funded for one year as a continuation of a national collaborative project funded 

by the Office for Students (OfS) to ensure that significantly more young people from the 

most disadvantaged backgrounds in Kent and Medway progress to study at the level of 

higher education (HE). The University of Kent is lead institution for the Uni Connect 

programme, but works in close collaboration with Canterbury Christ Church University, 

which also holds collaborative funds relating to the KMPF, of which Uni Connect is the 

major funded constituent. The Hub Partnership also includes the University for the 

Creative Arts; the University of Greenwich; the FE college consortia in Kent and Medway, 

some non-profit and charitable specialist providers and approximately 70 partner schools. 

 

                                                
1 Line Manager may be subject to change and will be confirmed in the employment contract issued to the successful candidate. 
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The work will continue, and build upon, the strong collaborative base that universities and 

schools in Kent and Medway already have established through KMPF and the Uni Connect 

programme from the Office for Students, both programmes with a targeted focus on young 

people in geographical areas of disadvantage. The Hub works in close liaison with 

colleagues in the Higher Education Access Tracker (HEAT) programme who provide 

research, monitoring and evaluation support for the Hub. 

 

The postholder is responsible for the continued support and ongoing collaborative 

development of the Partnership’s outreach and progression programme with over 70 

participating schools. As such, they will work very closely with a range of agencies, internal 

and external staff and students, to ensure that the programme is effective and able to adapt 

in response to analysis from ongoing monitoring and evaluation. They will ensure that the 

Hub is able to represent the outreach provision offered by all KMPF Uni Connect partners 

and will therefore require considerable skills in building and sustaining relationships and 

appreciating the differing demands faced by our constituent partners. The postholder is 

responsible for the line management of the KMPF Uni Connect Hub Schools Officer, with 

whom they will work closely. 

Key accountabilities 

This section details the main accountabilities (or responsibilities) of the job, together with a 
selection of indicative duties. Other duties, commensurate with the grading of the post, may 
also be assigned from time to time. 

1.  

To review the Hub strategy for collaborative schools’ provision so 
that it remains coherent with HEI partners’ outreach policies and with 
participating school improvement plans so that the KMPF Uni 
Connect outreach strategy is clear. 

Frequency 

Daily 

Example duties: 

1.1 Work with HEI partners to agree and provide collaborative provision. 

1.2 Communicate on a regular basis with school partners to secure effective delivery 

of the strategy. 

2.  

To provide leadership and professional direction where necessary to 
all HE and FE partners in respect of their initiatives with partner 
schools so that schools can be confident of a clearly defined 
collaborative offer from partners. 

Frequency 

Daily 

Example duties: 

2.1 Ensure that partners are clear about how their provision complements the 

collaborative offer, and ensure that this is communicated on a regular basis to all 

partnership members. 
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2.2 Provide guidance to all parties to ensure that the collaborative offer is as effective 

as possible. 

3.  
To work with staff at all levels of school accountability in partner 
schools to ensure the effective implementation of the KMPF Uni 
Connect Programme. 

Frequency 

Daily 

Example duties: 

3.1 Liaise with school staff on all aspects of the programme and identify where there 

are any difficulties in the implementation of the programme.  Feed this back to 

providers. 

4.  

To contribute to the effective monitoring and evaluation of Hub 
collaborative outreach ensuring consistent data collection and 
analysis so that we continue to build a strong evidence base for our 
work. 

Frequency 

Daily 

Example duties: 

4.1 Work closely with the monitoring and evaluation lead for Uni Connect to ensure 

that data being collected is fit for purpose. 

4.2 Work closely with all partners to ensure that data is collected in a timely and 

efficient manner. 

5.  
To line manage the KMPF Uni Connect Schools Support Officer to 
ensure that there is ongoing visible support for partner schools. 

Frequency 

Daily 

Example duties: 

5.1 Provide daily supervision and management of the school support officer. 

5.2 Undertake all duties related to line management of the school support officer. 

6.  

To work with school staff as a school improvement partner with a 
particular focus upon improving progression prospects for 
disadvantaged young people so that innovative collaborative work 
continues to develop in response to need. 

Frequency 

Daily 

Example duties: 

6.1 Undertake assessments of school effectiveness plans and working to improve 

them with regard to collaborative input. 
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6.2 Ensure that plans are considered at the appropriate level within each school. 

7.  

To prepare and deliver reports and emerging research findings to the 
KMPF Uni Connect Board, other local groups and national 
conferences with a view to engaging with and influencing ongoing 
local and national conversations on strategy. 

Frequency 

Daily 

Example duties: 

7.1 Prepare concise and analytical reports as required. 

7.2 Present reports to audiences of different seniority and within different contexts. 

8.  

To work with local and national providers of complementary support 
through local networks such as the area Careers Education, 
Information, Advice and Guidance (CEIAG) meetings and the 
National Education Outreach Network to ensure the Hub’s work adds 
value to their work and that their work adds value to that of our 
partners.  

Frequency 

Daily 

Example duties: 

8.1 Undertake active networking with a range of networks, as outlined in the above 

accountability.  

Internal & external relationships 

This section indicates with whom the job holder comes into contact and liaises/ 
communicates with on a regular basis, and for what purpose. 

Internal: MORA; Academic staff (academic and academic-related); Finance; 

Hospitality; conference office; Kent Union; Student Services; HEAT and 

KMPF Uni Connect Hub team colleagues (employed by Kent and also by 

CCCU). 

External: Outreach and other colleagues in partner colleges and universities across 
Kent and Medway; secondary school staff at SMT level as well as teaching 
and support staff; local authorities; Academy management staff (and 
managers in larger academy chains); local charitable and third sector 
providers; the Care Leaver Progression Partnership in Kent and Medway; 
local CEIAG networks; South East regional networks (literacy, care leavers); 
other regional Hub school managers; national networks such as NEON, 
NNECL, Standalone, the FEA; disability fora; the DfE; the Office for Students 
and external participants (students and their families). 

Health, safety & wellbeing considerations 

This job involves undertaking duties which include the following health, safety and wellbeing 
considerations: 

 Regular use of Screen Display Equipment 
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 Working in isolation 

 Pressure to meet important deadlines such as might be inherent in high profile projects 

 There may be a requirement to work evenings and weekends 

 Ability to travel in a timely and efficient manner regularly between campuses 

Person specification 

The person specification details the necessary skills, qualifications, experience or other 
attributes needed to carry out the job. Applications will be measured against the criteria 
published below.  

Selection panels will be looking for clear evidence and examples in an application, or cover 
letter (where applicable), which back-up any assertions made in relation to each criterion.  

Qualifications / training Essential Desirable 
Assessed 

via* 

A BA Honours degree or equivalent.   A 

Teaching or training qualification (including 

assessor’s awards) or equivalent experience.   A 

 

Knowledge, skills and experience Essential Desirable 
Assessed 

via* 

Demonstrable experience of innovation and creativity, 
and proven impact, in the development and 
implementation of programmes. 

  A 

Demonstrable experience of successful development 
and management of programmes in diverse 
partnership-based contexts. 

  A 

Knowledge and empathy with the issues concerning 
widening participation and inclusiveness in Higher 
Education. 

  I 

An understanding of strategic and policy issues 
relating to working with schools. 

  I 

Experience of working with schools and with young 
people, especially those from under-represented 
social groups from low-income backgrounds. 

  A 

Experience of working in collaborative settings.   A, I 

Diplomatic facilitator and negotiator, skilled in 
achieving consensus when developing strategic and 
operational plans. 

  I 

Excellent oral and written communication skills 
including good interpersonal skills with the ability to 
communicate confidently and effectively with a wide 
range of people including university and secondary 
schools’ staff at all levels. 

  A, I, T 

A sound understanding of data systems as utilised for 
evaluation and an ability to contribute to the outputs of 
those systems (IT and qualitative). 

  A, T 

Excellent IT skills to include Word, Excel, Power Point, 
Share Point and a range of databases. 

  A 

Firm commitment to achieving the University’s vision 
and values, with a passion for a transformative 

  I 
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student experience and multidisciplinary, impactful 
research. 

Management qualification or equivalent.   A 

 

Additional attributes Essential Desirable 
Assessed 

via* 

Commitment to deliver equality, diversity and 
inclusivity in the day to day work of the role. 

  I 

*Criterion to be assessed via: 

A = application form or CV/cover letter 

I = interview questions 

T = test or presentation at interview 


